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Dear Parent / Carer
FAMILY HOLIDAYS IN TERM TIME
I am writing to inform you of Pelton Community Primary’s holiday procedures and protocols for the forthcoming academic year. Time lost by children and young people due to family holidays taken in term time can be disruptive to their education. In addition, I am concerned that there could be some misunderstanding of the law in relation to absence from school because of holidays taken during term time.
We advise that wherever possible, absence from school should be avoided as it can have a serious effect on
your child’s educational progress, and can create difficulties for them on their return to school. Many parents
say that the time their child misses because of a holiday doesn’t affect their school work. However, a
child who has 10 days holiday each year of their school life will miss 24 weeks (nearly a full school year) 
of their formal education. This is in addition to absences – for instance, if your child is ill. If, after serious
consideration of this, you still propose to take your child away from school for a holiday, it is important to note
that in line with government guidelines, Pelton Community Primary will not agree to leave of absence unless 
there are exceptional circumstances.

Requests for the following reasons are not considered to be exceptional circumstances:
· Availability of cheap holidays
· Availability of desired accommodation
· Poor weather experienced in school holiday periods
· Overlapping with beginning or end of term
Where children have unauthorised absences in term time, legal action may be taken against each parent under the following legislation:
Section 444(1) of the Education Act 1996 provides that a parent commits an offence if his or her child, being of compulsory school age, fails to attend regularly the school at which he or she is a registered pupil. Section 444A allows for a penalty notice to be issued to parents who commit such an offence. 
Failure to pay may result in prosecution where on conviction you would be liable to a fine of up to £1000
Please give a minimum of 4 weeks’ notice prior to leave of absence request date.
If you wish to discuss this further you can contact me on the number above.
Thank you for your support in this matter.
Yours sincerely
Karen Telfer
Executive Headteacher
Pelton Community Primary School

	A.                                                  Pupil Details

	Name:
	
	DOB:
	

	Address:
	

	Class / Form:
	

	Parent/Carer Contact Details:
	

	B.                                 Leave of Absence Request Details

	Start date of requested leave:
	
	End date:
	

	Return to school date:
	
	No. of days:
	

	What are the exceptional circumstances for your leave of absence request that you wish the school to consider?


	Who is accompanying the child on holiday?
	

	Name of parent / carer (print):
	

	Signature: 
	
	Date:
	

	Name of parent / carer (print):
	

	Signature: 
	
	Date:
	

	C.                                               For School Use

	Current attendance %:
	

	Previous Academic year %:
	

	Previous LOA this academic year:
	

	Any LOA last academic year:
	

	Does the LOA request time coincide with Assessment/Exam periods
	

	Any mitigating / aggravating circumstances (Including any ongoing medical issues):
	

	Child’s current / potential level of attainment?
	

	Is the LOA approved?
	YES
	NO

	If YES - Number of days to be authorised for this LOA application: 
	

	Signature of Head Teacher:
	
	Date:
	

	*Register Code to be used for this LOA:
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